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PeopleBunch Data Protection and Confidentiality Policy
At Mini Explorers Childcare, we recognise the importance of maintaining the confidentiality and privacy of sensitive information regarding children, families, staff, and volunteers. This policy outlines our commitment to complying with data protection regulations and safeguarding the privacy of individuals.
Legal Requirements:
· We adhere to the Statutory Framework for the Early Years Foundation Stage (EYFS) and relevant regulations concerning the storage and handling of information.
· Compliance with the General Data Protection Regulation (GDPR), Data Protection Act 2018, and Freedom of Information Act 2000 is ensured regarding data storage and access.
Procedures:
· Confidential records are securely stored in the locked premises or password-protected computers.
· Staff, students, and volunteers receive induction training emphasising the importance of protecting children's privacy and complying with legal requirements.
· Information about children and families is strictly confidential and only shared within the setting or with relevant professionals when necessary.
· Parents have access to their child's records but not those of other children, except in specific circumstances deemed appropriate by relevant authorities.
· Personal information provided by parents is not discussed with other staff members, except where necessary for planning child needs.
· Employment-related matters remain confidential to parties directly involved in personnel decisions.
· Concerns regarding a child's safety are documented and shared on a need-to-know basis, with safeguarding policies overriding confidentiality when necessary.

GDPR Compliance:
· Terms and conditions, privacy notices, and consent forms are readily accessible and written in clear, understandable language.
· Personal data is used solely for nursery operations, ensuring safety, operational efficiency, and regulatory compliance.
· Individuals have the right to access, amend, or delete their records, subject to legal provisions.
· Staff are trained to understand data protection principles, allowing them to share information for safeguarding purposes when necessary, even without explicit consent.
Staff and Volunteer Information:
· Information and records pertaining to staff and volunteers are kept confidentially in locked storage.
· Staff members have the right to access their personal files upon request.
By adhering to this policy, we aim to uphold the privacy and confidentiality of all individuals associated with [Insert nursery name] while meeting legal obligations and ensuring effective nursery operations.

	This policy was adopted on
	Signed on behalf of the nursery
	Date for review

	2/9/2024
	
	2/3/2025



image1.png
QR PeopleBunch




